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1. OBHIME NOJIOKEHUA

1.1. Jlannoe Ilonoxxenue pazpabotano B cooTBeTcTBUM ¢ DenepanbHbIM 3akoHOM Ne 273-D3
ot 29.12.2012 «O06 ob6pazoBanuu B Poccuiickoit ®enepanum» ¢ uamMeHeHusMu ot 24 mapra 2021
roga, @3 ot 29.12.94 Ne 78-D3 «O Oubamoreunom xaene» B pegakmuu ot 1 mas 2019 r., [Ipukazom
MunuctepctBa KyabTypbl Poccuiickoit ®enepanun ot 8 okrabps 2012 roma N 1077 «O6
yrBepkneHnn [lopsiaka ydera JOKYMEHTOB, BXOJISIIMX B COCTaB OHOMMOTEYHOTO (OHIAa» C
n3MeHeHusMu Ha 2 ¢epans 2017 ropa, IluceMom MunuctepcTBa 00pa3oBaHus M HAyKH
Poccuiickoit ®eneparuu ot 08.12.2011r. Ne MJI-1634/03 «O06 wucnonbp3oBaHUU Y4eOHHUKOB B
o0pa3oBaTeIbHOM IIpoliecce», a Takke YCTaBOM 00pa3oBaTeIbHOW OpraHu3alid U JAPYyruMU
HOpPMAaTHBHBIMH ITPaBOBBIMU akTaMH Poccuiickoit denepannu, periiaMeHTUPYIOIIUME JIEATEIIbHOCTh
OpraHM3aIii, OCYIIECTBIISIOMNX 00pa30BaTEIbHYIO EATEIbHOCTD.

1.2. Hacrosimee Ilonoxkenue o mkoidpbHOM OuOMMoTedyHoM QoHae (mamee — I[lonoxeHue)
onpezenseT NOpsAAoK ydyera OMOIMoTeyHOro (GoHAa U MeXaHu3M (OPMHUPOBAHMS, COXPAHHOCTH U
MPEIOCTABJICHUS B IMOJb30BAHME YUYEOHMKOB, Y4YEOHBIX TOCOOMH, y4eOHO-METOIUYECKUX
MaTepuajgoB OO0ydaromuMcss oO0pa30oBaTeIbHOW OpraHu3anuu (Jajee — IIKoJa), OCBAaWBAIOIINM
OCHOBHBIE  00pa3zoBaTeNbHBIE TPOTPAMMBI B  Tpenenax (enepanbHBIX  TOCYTapCTBEHHBIX
oOpa3oBaTeNbHBIX CTAaHAAPTOB, a TaKXKE€ 3aKpEeIUIsieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa30BaTeNIbHON J1eSTEIbHOCTH.

1.3. Tlonsrus, ucnoaszyemsbie B [looxxeHuu:

YyeOHuk — ydeOHOE W3JaHUE, COJEpIKaIlee CHCTEMAaTHYECKOE W3JIOKEHHNE Y4YeOHOU
JUCHMIUIMHBI, COOTBETCTBYIOIIEE Y4eOHOW mporpaMMme U O(GUIUAIBHO YTBEP)KJIEHHOE B KauyecTBE
JAHHOTO BUJA. MOKeT ObITh MIPE/ICTaBJICH B IEYaTHOU U 3JIEKTPOHHOM Qopme.

YyeOHoe mocobue — ydueOHOe Hu3JaHHe, JOTOJHSIIONIee WIM 3aMEHSIONIee YaCTUYHO, WITU
MOJIHOCTHIO YU€OHUK, O(UIIAILHO YTBEPKICHHOE B KAUECTBE JaHHOTO BH/IA.

PaGouass Terpamp — yuyebHOe mocobue, wuMmeromee ocoOblil TUAAKTUYECKUH —ammapar,
CHOCOOCTBYIOUIUI CaMOCTOSITeNbHOM paboTe 00ydaronierocs: HaJi OCBO€HHEM y4eOHOTO IpeaMeTa.

Y4eOHO-MEeTOAMYECKUE MaTepuaibl — COBOKYIMHOCTh MaTepuaioB, B TMOJIHOM OObeMe
ofOecreunBarOINX MPENnoiaBaHrue JAAHHOW TUCIUILIMHBI (aTJIachl, KOHTYPHBIE KapTbl, MOYPOYHOE
IUTAaHUPOBAHUE, CPEACTBA KOHTPOJISI 3HAHUH, CIIPAaBOYHBIE U3JaHUs, pabo4ne IpOrpaMMBl U T.11.).

CpenctBa o0yueHMsT M BOCHMTaHHMs — JpyrMe HCTOYHUKM Y4eOHOH uHpOpManuy,
npeocTaBisieMble 00yJaronUMCcs B X0J1e 00pa30BaTeIbHOM 1A TEIbHOCTH.

1.4. lensto Hacrosimero IlonoxkeHus sBIsSEeTCS CO3AaHUE YCIOBUHM Ui MaKCHUMAaJbHOTO
oOecrieyeHns y4yeOHOM mUTEpaTypoil OOYYAIOUIMXCSl IIKOJBI, MOBBIIIEHHE OTBETCTBEHHOCTH
Me1IarOTMYECKOT0 KOJUIEKTUBA U CEMbH 3a MPAaBWIbHOE, PAIlMOHAIBHOE MCIOJIB30BaHUE LIKOJIBHBIX
y4eOHUKOB, OpraHu3zaunusi paboThl cpeau OO0yJalolmuXcs M HUX pOAMTENeH IO BOCHUTAHUIO

OCO3HAHHOTO, OEPEKHOT0 OTHOIICHUS K YIEOHHKY.



1.5. Yuer noxkymeHTOB OubOnuoreyHoro (oHAa SBISIETCS OCHOBOM OTYETHOCTH U

TUTAHUPOBAHUS ICATEIIBHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECTIEUCHUIO €0 COXPAHHOCTH.

2. ®OPMUPOBAHHUE ®OHJIA YYHEBHUKOB U NIOPAIOK YYETA ®OHIA
YYEBHOU JEATEJIBHOCTH

2.1. KommiekroBanue ydeOHOTO (oHIA OMONIMOTEKM IIKOJBI TPOUCXOJUT HA OCHOBE
yrBepkIaeMbix DenepanbHbIX MepeyHei yueOHHWKOB, PEKOMEHJOBAHHBIX K HCIIOJIB30BAHUIO TIPH
peanu3ai MMEIONUX rOCyIapCTBEHHYIO aKKPEAUTAIMI0 00pa30BaTeIbHBIX MTPOrPaMM HavyaJIbHOTO
00111er0, OCHOBHOTO OOIEro, cpemHero oOmero oOpa3oBaHUs, TIEPEUHEW OpraHu3aIui,
OCYIIECTBISIOMIMX BBIMTYCK YYEOHBIX IMOCOOMH, KOTOpPBHIE IOMYCKAIOTCS K HCIOJIB30BAHHUIO TPU
peanu3ai UMEIONINX TOCYIapCTBEHHYIO aKKpEIUTAINI0 00pa30BaTebHBIX MporpaMM. Esxeromno
yTBEpKIaeTcs MepeueHb yUeOHUKOB M Y4eOHBIX TOCOOMH 00pa3oBaTeIbHON OpraHU3altH.

2.2. OOpa3oBarenbHasi OpraHU3aIHs CaMOCTOSITEIbHA B BHIOOPE U OTIPEICTICHHIH

- KOMIUIEKTa YYEOHHKOB, Y4YE€OHBIX TMOCOOMH, Y4eOHO-METOIUYECKUX MaTEPHAIIOB,
ofecneunBaroIMX MpernojaBaHre ydeOHOro nmpeaMeTa, Kypea, JUCHUIUIMHBL (MOTyIs);

- cpeAcTB o0y4eHHST W BOCHHTaHUS. BwIOOp cpeacTB o0OydeHUS W BOCIHTaHHS
omnpenensercs cenudukoit comepkanus U GopMoi OpraHU3aIMK 00pa30BaATEIHHO N ACSITEIBHOCTH.

2.3. Tlomomunenue yueOHOTO (oHma oOecreymBaeTcs 3a cUeT CpeAcTB GeaepaabHOTO,
PErHOHAIBHOTO, MYHHUITUTIATBLHOTO Or0/pkeToB (cT.35, .2 denepanpHOTo 3akoHa «O0 0Opa3oBaHNUM B
Poccuiickoit deneparuny»); UHBIX UCTOYHUKOB, HE 3alpPEIICHHBIX 3aKOHOAATENbCTBOM Pd, B T.u.
0€3B03ME3/IHOTO MOKEPTBOBAHUS GUZNYECKUMU H/UITU IOPUAUNYECKUMU JIULAMU.

2.4. B mnemax oOecniedeHUss OOy4aromuxcs y4eOHMKaMH, YYEOHBIMH ITOCOOMSIMH IIIKOJa
MOXXET B3aUMOJICHCTBOBaTh C JPYTMMH 0011e00pa30BaTEIbHBIMU  OpPraHu3alusIMU  paiioHa,
VYnpasnenuem o0Opa3oBaHHUsL.

2.5. HenocpenctBeHHOE pyKOBOJICTBO U KOHTPOJb PaOOTHI MO CO3/aHUIO U CBOEBPEMEHHOMY
MOTOJHEHUIO  OMONMMOTEeYHOro  (POHAAa  IIKOJBHBIX  YU4eOHHMKOB  OCYIIECTBISET  JAUPEKTOP
00pa30BaTeNIbHOI OpraHu3alluy.

2.6. JlomyckaeTcsi UCHOJIb30BaHUE YYEOHO-METOJAUYECKHMX KOMIUIEKTOB, BXOJSIINX B
denepanbHblil IepedyeHb y4eOHUKOB, COIVIACOBAHHBIX Ha IlearoruueckoM coBeTe M yTBEPKAEHHBIX
MIPUKA30M JAUPEKTOPA HIKOJIbI.

2.7. JIns »>pdexTuBHON opraHmzanuu oOpa30BaTENbHOW JEATENIBHOCTH HCHOJb3YeTCs
y4eOHO-MeToIn4ecKoe obecreueHne n3 0JHON MpeIMETHO-METOMUECKON JTMHUH.

2.8. [Ilpouecc pabGotel mo ¢opmupoBaHuio ¢GoHAa y4eOHOM JUTepaTypsl BKIIOYAET
CIIEAYIOIINE ATAIBI:

—  paboTa memaroruyeckoro kosuiektuBa ¢ DexepanbHbIM IEpeYHEM Y4EOHUKOB,

PCKOMCHIAOBAHHBIX (I[OHYLHCHHBIX) K UCIIOJIb30BAHHUIO B 06pa30BaTCJIBHBIX OpraHu3anusix,



—  TOJArOTOBKA CNHMCKAa Y4€OHHMKOB, IUIAHUPYEMBIX K HCIIOJB30BAaHHIO B HOBOM Y4e€OHOM
rozuy;

—  TpeocTaBlIeHHE CcIUcKa y4yeOHMKOB IlemarormdyeckomMy COBETYy Ha COIJIaCOBaHUE U
YTBEPKJICHUE;

— JMAarHOCTHKA YPOBHS OOECHEYCHHOCTH OOydYarmuxcss Yy4eOHOW uTepaTypod Ha
CIIEAYIOINKA Y4eOHBI TOJ B COOTBETCTBHM C KOHTHHICHTOM OOYYaIOUIMXCSl, COCTaBJICHHE
MEPCIEKTUBHOTO TIaHA KOMIUIEKTOBaHUS y4eOHOTO (hOH/Ia;

- odopMIICHHE 3aKa3a YUCOHHKOB M Y4EOHBIX IMOCOOMI B COOTBETCTBUU C YTBEPIKICHHBIM
CIIHCKOM Y4€OHHKOB M TUIAHOM KOMILIEKTOBAHUS;

—  TpOBEACHHWE AyKIMOHA W 3aKIIOYEHHUE JIOTOBOpa C IMOCTABIIMKOM O 3aKylKe y4eOHOH
JTUTEPaTypHI;

— MIPUEM U y4eT BHOBB MOCTYIUBIIEH y4eOHON IUTEPATyphl B OUOIHOTEKY.

2.9. bubnnoreuHslid (OHJ MIKOJIHHBIX YYCOHHKOB YYHTHIBACTCS M XPAHHUTCS OTIEIBHO OT
OCHOBHOTO (hOH/Ia MTKOJIBHOM OUOIHOTEKH.

2.10. K OwubnmoreyHoMmy ¢oHay ydeOHOW JmTeparypsl (ydeOHOMY (OHIY) OTHOCSTCS
y4eOHHMKH, ydyeOHbIe mocoOusi, opdorpaduieckue cioBapH, MaTreMaTHUeCKHe TaOIUIlbl, COOPHUKH
yOpaXHEHU W 3a/1a4, TPAKTUKYMbl, KHUTH U YTEHUS, XpEeCTOMaTHH, pabouue TeTpaju, aTyiachl,
KOHTYpHbBIE KapThl B TICUaTHOM U 3JIEKTPOHHOM BHJIE, COJepkKaHNEe KOTOPBIX OTBEYaeT TPeOOBaHUSIM
roCylapCTBEHHBIX 00pa30BaTENbHBIX CTAHJAPTOB, OOECIEUMBAIOIINX MPEEMCTBEHHOCTh HU3Y4YECHUS
JUCLMIUIMH U CUCTEMAaTU3WPOBAHHBIX MO 00pa30BaTEIbHBIM 00JIaCTsIM.

2.11.  JloxyMeHTHI, BKJIO4YaeMbie B (oHA OMOIMOTEKH, MapKupyrTcs. Ilpu sTom mMoryr
ObITh UCHOJB30BaHbl IITEMIIETH, KHIDKHbIE 3HAKU, WHAWBUIYyalbHbIE IITPUXOBBIEC KOJIBI, Jpyrue
BU/JIbI MAPKHUPOBKH.

2.12.  JIOKyMEHTBHI IOCTYMAalOT B OUOIMOTEKY M BKIIOYAIOTCSA B OMOMMOTEYHBIH (POHI B
pe3ynbTaTe IMOCTaBKU O0O0S3aTENBHOTO SK3eMIUIIpa, MOKYNKHA (MOIMHCKH, OOMEeHa, JapeHwus,
MO’KEePTBOBAHMS, KOMUPOBAHUSI OPUTHHAIOB U3 QoHIa OMOIUOTEeKH). JJOKYMEHTBI, TOATOTOBJICHHBIE
K mpueMy B OHOIMOTEYHBbIN (OHI, MOJBEPraroTCs MEPBUYHON 0O0pabOTKE W WHAMBHUAYATHLHOMY
yuery.

2.13.  JIoKyMEeHThI MPUHUMAIOTCS MO MEPBUYHBIM YYETHBIM JOKYMEHTaM (HakKJIagHas, aKT),
BKJIFOYAOLIUM CIHUCOK MOCTYIJICHUH.

2.14.  IlpueM JOKYMEHTOB, MOCTYMHAIOIUX B OMOIMOTEKY Oe3 MEepBUYHBIX JTOKYMEHTOB Ha
0e3B03Me3/1HONM OCHOBE (00s3aTebHBIE IK3EMIUIAPHI, JIEMO3UTHBIE 3K3EMIUISIPbI MEXIyHapOIHbIX
opranuzaiuii, 0e3Bo3Me3[HbIE TOCTYIUIEHUS W3 HEHU3BECTHBIX M AHOHUMHBIX MCTOYHHUKOB),
odopmIIsieTcs aKkTOM O IpUeMe IOKYMEHTOB.

2.15. IlpueMm JIOKYMEHTOB, MOCTYNAIOMIUX B OMOIMOTEKY OT IOPHIUYECKOTO, (PU3UUECKOTO

Jiuja B BHJAC Oapa C YKa3aHUCM Cro Ha3HA4YCHUA MUIA IIOIIOJIHCHUS OMOJIMOTEUHOTO (I)OHIla,



odopMIIsIETCS JOTOBOPOM TOKEPTBOBAHMS B COOTBETCTBHH € I pakaHCKUM KoaekcoM Poccuiickoii
Oenepanuu (ct. 574, 582).

2.16.  IIpuem HOKYMEHTOB OT YHMTATEJICH B3aMEH YTEPSHHBIX U MPU3HAHHBIX PABHOIICHHBIMU
yTpadeHHbIM, 0(OPMIISIETCSI aKTOM O MPUEME JTOKYMEHTOB B3aMEH YTePSHHBIX. B akTe yka3zbIBaeTcs
dbamMums, WHALNAATIBI YUTATENS, CBEICHUS 00 YTepPSHHBIX W3MaHUSIX (PETUCTPAllMOHHBIA HOMEp,
KpaTtkoe Oubnuorpaduyeckoe onrcaHue W3JaHus, [IeHa) CBEJACHUS O IMPUHATHIX M3aHUSIX (KpaTKoe
oubnuorpaduueckoe onucaHue U3IaHus, IIeHa), TIOITUCH YUTATEIISI K TPUHUMAFOIIEH CTOPOHEI.

2.17. Yuér Oubmuoreynoro QoHAa yYEOHOW JUTEPATyphl OTPAXKAET TOCTYIUICHHE,
BbIOBITHE, OOIIYI0 BEJIWYMHY (QOHJIAa Y4YeOHUKOB, M CIYKUT OCHOBOW €ro IpaBUJIbHOTO
(bopMUpPOBaHHUS, [IETEBOTO UCIOIB30BAHUS U COXPAHHOCTH, OCYIIIECTBICHUSI KOHTPOJIS 32 HATMIHEM
Y TBWKEHHUEM YUY€OHUKOB.

2.18. Ilpomecc yuera OuOmmoreynoro (oHAa yYeOHMKOB  BKIIFOYACT:  IPHEM,
IITEMITIEJIEBAHUE, PETHCTPALNIO TMOCTYIUICHUS, pacIpelesIeHUs] M0 KjaccaM, BBIOBITHS, a TaKxkKe
MO/IBEJICHNE UTOTOB IBIKCHUS (DOH[IA U €TO IMTPOBEPKY.

2.19. Bce omepamuu 1Mo yd4eTy MPOW3BOAATCS 3aBEAYIONIMM OMOIHMOTEKOW, CTOMMOCTHBIN
ydeT BeJeTcsl OyxraiaTepuei, oocmykuBaromiei mkoay. MHBeHTapu3amnus yueOHoTo (OHIa B CBEpPKa
JTAHHBIX OMOJMOTEKH M OyXTaITepUU MPOBOJAUTCS €KETO/THO.

2.20. VYdyer yueOHOUW IMTEPATyphl OCYIIECTBIISICTCS TPYNIOBBIM CIIOCOOOM M BEIETCS B
«Knaure cymmapnoro ydera» (nanee - KCY) u (mm) snexkrponHom Buje. KCY yueOHUKOB XpaHUTCS
B OMOIMOTEKE MMOCTOSIHHO.

2.21. KCY cocTouT U3 Tpex JacTem:

Yacts 1. Iloctymienue B ponza. B aTy yacTh 3amucbiBaeTcsi 00111ee KOJTUYECTBO MOCTYIHBIINX
y4eOHHMKOB U HX CTOMMOCTb C OOs3aTENbHBIM YKa3aHHEM HOMepa U JaThl COMPOBOIUTEIIHLHOTO
nokymenTa. Homep 3anucu exeroano HaunHaeTcsi ¢ No 1 1 ua€T 1o nopsi/iky moCTyIICHHH.

Yacte 2. BoiObiTHe u3 Qonma. B 3Toi yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIHCAHUE
y4eOHHKOB C YKa3aHHEM JaThl YTBEPKACHUS aKTa U OOIIEro KOJIMYECTBA CIIMCAHHBIX Y4eOHUKOB Ha
oburyro cymmy. Hymepanust 3anuceii o BRIOBIBIINX U3JAHUSX U3 TOAA B FOJI TPOIOIKACTCS.

Yacte 3. Utoru ydera asmxenust GoHI0B. B TpeTbell 4acTu 3amuCchIBAIOTCS UTOTHU ABM)KCHUS
¢dboHma y4eOHUKOB:

- oOI1ee KOTUYECTBO MOCTYMUBIINX YUeOHUKOB 32 TEKYILIUH TOJ, HA CYMMY;

- o0I1ee KOTUYECTBO BHIOBIBIINX YI€OHUKOB 32 TEKYIIUI TOJ], HA CYyMMY;

- oOI1ee KOJIMYECTBO y4eOHUKOB, COCTOSIIIUX Ha ydeTe Ha 1 sHBaps MOCIEAYIOIIero roja,
Ha CyMMY.

2.22. VHauBuayanbHBIN (TPYNIOBON) y4eT YUeOHHKOB OCYIIECTBIISIETCS B KAPTOTEKE ydyeTa
yu4eOHMKOB Ha KaTaJOXXHBIX KapTOYKaxX CTaHIAapTHOrO pasMmepa. Ha kapTouke yka3bpIBaeTcs

peFI/ICTpaL[I/IOHHHﬁ HOMED, 6I/I6HI/IOFpa(I)I/I‘-IeCKOG OIIMCAaHUC yqe6H1/H<a, CBCICHHUA O KOJIHYCCTBC



MOCTYNMUBIINX y4eOHUKOB C yKazaHueM IIeHbl. [Ipy HEOoJHOKpaTHOM MOCTYIUIEHHMH Y4eOHHKa, HE
UMEIOIIEM OTIMYHMHA, KPOME ToJa W3JaHHWs W ILIEHBI, BCE MOCTYIUIGHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Ecnu ke B yueOHHMKE BHECEHBI JOMOJHEHUS U U3MEHEHUs, TO Ha HEero 3aBOAMTCS HOBas
KapTouka. KapTouku paccTaBisioTCs B YUYETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KJIacCOB — IIO
npeameram. [locie cimcanust BceX yueOHUKOB KapTOUKH M3BIMAIOTCS U3 KAPTOTEKH.

2.23.  Yd4eTHbIe KapTOUYKU y4eOHUKOB PETUCTPUPYIOTCS B «OKypHase perucrpanuu yq4eTHbIX
KapToueK OMOIMOTEYHOTO (POHA MIKOJIBHBIX Y4EOHHKOBY, KOTOPBIN BeIeTCs 10 00pa3iy: HOMep Io
MOPAIKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITHS KapTOUYKH.

2.24.  Ydyery mojyexarT Bce BUABI y4eOHHMKOB M Y4eOHBIX mocoOmii. Paboume Terpanm,
TUAKTHYECKUE MaTepuaibl, TaOJHIbl, TPONMUCH, KOHTYpHBIE KapThl, aTiachl SIBISIOTCS
JOKYMEHTaMH BPEMEHHOro Xapakrepa. Mx yder mpomsBogutcs B «TeTpaam ydeTa TOKYMEHTOB
BPEMEHHOTO XapaKTepay.

2.25. Ha TpHHATBIX TEPBUYHBIX YYETHBIX JOKYMEHTAaX IPOHM3BOJUTCS  3allWCh,
MOATBEPKIAIOIIAs, YTO MOCTYMHUBIINE JOKYMEHTHI MPUHATHI B OMOINOTEUHBIN (OHII KaKk B OOBEKT
0co00 IIEHHOTO IBIKMMOTO mMmymiecTBa (manee - OLIJIM) wim xak B OOBEKT WHOTO JBIKUMOTO
MMYIIECTBA.

2.26. IlepBuuHble yd4eTHbIE JOKYMEHTHI, TOATBEpXKIAOME (aKT  MOCTYIJICHUS,
nepefaroTcss B OyXTaldTepuro Ui BKJIIOYEHHUS B ydeT OMOMMOTEYHOro (oHAAa M B IIKOJBHYIO
ONOINOTEKY.

2.27. ExexBapranbHO, TIpH yciaoBuu u3MeHeHusi coctaBa OILJIU, cBeagenus 06 oOmiem
KOJIMYECTBE U CTOMMOCTU JOKYMEHTOB, BKJIIIOUEHHBIX B COCTaB OMOIMOTEUHOro (oHIa, KaK OOBEKT
0C000 LIEHHOTO IBUKUMOTO UMYIIECTBA, MePeAaroTCsl YUpEAUTENIO.

2.28. B3ameH yTepsSHHBIX WJIM HCIOPYEHHBIX yYEOHHKOB NMPUHUMAIOTCSA JIPYTrHe KHUTH,
HE0OX0IMMBbIE 1IKOJIE. YUeOHUKHU, yTEPSIHHbIC U MIPUHSTHIC B3aMEH, YIUThIBaIOTCA B «TeTpaau ydera
KHUT U IPYTHX JOKYMEHTOB, PUHATHIX OT YATATENCH B3aMEH YTEePSHHBIX).

2.29.  VYder BKIIOYACT PETUCTPALIMIO MOCTYIICHUS IOKYMEHTOB B OMOMUOTEYHBINH QOHI, UX
BBIOBITHS W3 (OHIA, UTOTOBBIC JaHHBIC O BeNIMYMHE (0OBbEeMe) Bcero OMOIMOTEYHOTO (OHAA M €ro
MOAPa3/IeIOB, CTOUMOCTh (POHAA.

2.30.  OcHoBHbIE TpeOOBaHUS, PEABABISEMbIE K yUeTy OMOInOoTeyHOTrO (hoHA:

- MOJIHOTA U JJOCTOBEPHOCTh YYETHON MH(OpMAaINH;

- OTIEPaTUBHOCTb;

- JOKYMEHTUPOBAaHHOE 0(hOpPMIIEHUE KaXA0TO MOCTYIUIEHNs B (POHJ U KaKJOTO BBIOBITUS
u3 poHma;

- COBMECTHUMOCTh NpUEMOB M (opM YydeTa, HX HAJSKHOCTb NpPU MapasieIbHOM

HCIIOJIb30BaHNU TpaﬂHHHOHHOﬁ )51 aBTOMaTI/BI/IpOBaHHOﬁ TEXHOJIOT Ui y4aeTa;



- COOTBCTCTBUC HOMCHKJIATYPBI Imokasarelei ydye€Tta (1)OHI[a AHAJIOTHMYHBIM II0OKa3aTCIIsIM

roCyJAapCTBEHHOM OMOIMOTEUHON CTATUCTHKHU.
3. MMOPAJOK BbBIJAYU U BO3BPATA YUYUEGFHUKOB

3.1. Tlopsimox ToONB30BaHUS y4eOHOW JHUTEepaTypoir ompenensercs [lookenneM o
oubnmoreke, [IpaBriamu oab30BaHUS OMOIHOTEKOH U JaHHBIM [lonoKeHneM.

3.2. K oOy4arommmcsi, 0CBaBaIOLIMM OCHOBHBIE 00pa30oBaTelIbHBIC POTPAMMEI B ITpeeiax
(beneparbHBIX TOCYAAPCTBEHHBIX 00PAa30BaTEILHBIX CTAHAPTOB, OTHOCSTCS:

- 00ydJarommecs, 0CBanBaIOIINE MPOTPaMMYy Ha4aJIbHOTO 00IIero 0Opa3oBaHuUs;

- 00ydJaronrecs, 0CBauBaOIINE MPOTPAaMMy OCHOBHOTO 00IIIeT0 0Opa3oBaHuUs;

- 00ydJarormecsi, 0CBauBaOIINE MPOTPAMMY CPEIHET0 00IIero oOpa3oBaHMUsL.

3.3. Illxona GecruratHo oOecreynBaeT OOydJarOUIMXCS YdeOHWKaMHu, y4eOHbBIMH M y4eOHO-
METOJUYECKUMH TIOCOOMSMU B  COOTBETCTBUM C  (eAepalibHBIM TIEpeYHEM YYEOHHKOB,
PEKOMEHIOBAaHHBIX (JIOMYIICHHBIX) K WCIOJB30BAHUIO TP PEATU3alMA UMEIONINX aKKPEAUTAIIAIO
00pa3oBaTeNbHBIX TPOrPAaMM Ha4dalbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oOIIero
oOpazoBanusi B Tpeaenax (eaepalbHBIX TOCYIApCTBEHHBIX 00pa30BaTENbHBIX CTAaHIAPTOB.
ObecrieyeHnrie 00yJaroOmMXCs yKa3aHHBIMU M3aHUSMM OCYIIECTBISETCS 3a CYET W3JAAHUM,
UMerImuXcs B (GoHme MKOIbHON OmOmmMoTekn. bubnmoreuHbrit (GOHI €XErogHO MOMOJIHIETCS
HEOOXOUMBIMHU YIeOHHKAaMU, YI€OHBIMU U y4€OHO-METOAMUYESCKIUMU TTOCOOUSIMH.

3.4. VdeOHas nuTepaTypa HCIHOJB3YEeTCS TPH COOTBETCTBHMU DenepaibHOMY CTaHIAPTY U
OdenepalibHOMY MEPEUHI0 YUEOHMKOB MOXKET HCIOJIb30BaThesa 10 10 neT (muckMo MuHHcTEpCcTBa
obpaszoBanus u Hayku PD ot 08.12.2011r. Ne MJ1-1634/03).

3.5. VueOHukm, ydeOHBIE MOCOOHMS M YYECOHO-METOAMYECKHE MaTepuajibl, HEO0OXOJIUMbIC
oOyuaromuMmcsi s OCBOEHHUS Y4eOHBIX TMPEIMETOB, KypCOB, MAUCHUIUIMH 3a TpeaeliaMu
denepanbHBIX  TOCYAAPCTBEHHBIX  OOpa30BaTelIbHBIX  CTAHAAPTOB, pPOAUTETH  (3aKOHHBIC
MIPEICTAaBUTENN) TPUOOPETAIOT CAMOCTOSTENBHO.

3.6. YueOHuku, ydeOHble TMOcOOMsS M y4eOHO-METoIWYeckhue Marepuansl (pabouue
MPOrpPaMMBbI, TOYPOYHOE ITUIAHUPOBAHUE, METOUYECKUE MTOCOOUS U T.11.) JUIsl TUYHOTO TOIb30BAHUS
YUUTENS IIKOJIBI MPHOOPETAIOT CaMOCTOSTeNnbHO. Ecnu naHHbIe M3AaHHUS MMEIOTCS B HAIMYUHU B
dbonme 6MOIMOTEKH, yUUTENs 00€CTIeYNBAIOTCA MU B €IMHUYHOM SK3eMILIsIpe OECIUIaTHO.

3.7. YueOHuKH, ydeOHbIE M  Yy4eOHO-METOJAMYECKHE MOCOOMsS  NPEAOCTaBIAIOTCS
oOydaronuMcsl MIKOJIbl B JIMYHOE TMOJIb30BaHHWE MO OJIHOMY KOMIUIEKTY CpPOKOM Ha OJIMH TOJ
HE3aBHCHMO OT TOTO, Ha KaKOW CpOK OOydeHHUss OHU pacCUMTaHbl. BTOpoil KOMIUIEKT yu4eOHHKOB
MO>KET OBITh BBIJIaH M0 3asBJICHHUIO POJUTENEH B CBSI3U C YXYALICHUEM 30POBbs 00yUaIOLIErocs MpH

HAJIMYUU CBOOOHBIX IK3EMILISPOB B OMOIHOTEKE.



3.8. Tlepen Hauanom y4eOHOTO roja OMONMOTEKAPH BBIJACT YUCOHHKH HA KIACC KJIACCHBIM
pykoBoauTensiM 1-4 kinaccoB Mo rpaduky, yrBepKISHHOMY AMPEKTOPOM IIKOJIBI. Beigaua ydaeOHOM
JTUTEPaTyphl KJIACCHBIM pyKOBOIUTEIsIM (¢ukcupyercs B «KHuUre BbIgauum y4eOHUKOB» U
MOJTBEPIK/IA€TCS MOMANUCHIO KJIacCHOTrO pykoBoauTens. OOywaromuecs 5-11 kimaccoB mosay4aror
Y4EOHHUKH CaMOCTOSTENBHO, JTHOO0 UX POAUTENH (3aKOHHBIE MTPEICTABUTEINHN) TIO POCIIHCh.

3.9. OOyuaromuecs IIKOJIBI MTOTYYA0T YYCOHUKH U ydeOHbIe MOCoOus U3 GoHaa OHOIHOTEKN
mociie cAayv y4eOHUKOB 3a MPOIIEAIINi ydeOHbIi Toa. Bbinaua y4eOHMKOB M y4eOHBIX MOCOOHIA
pomuTensM 1-X kiaccoB U oOydarommumcst 2-9 kiaccoB (pUKCHpyeTcs: KIACCHBIMH PyKOBOAUTEISIMU B
«BemoMocTH BbIIaYM W BO3BpaTa y4eOHHUKOBY» W TMOATBEPKAACTCS JIMYHON TOJIHCHIO OJHOTO W3
poauTenel oOydaromierocst B 1 kmacce, a Bo 2-11 kimaccax — JTUYHOM MOJMUCHIO 00y4aromerocs.
«BenomocTu BeIIauM M BO3BpaTa Y4eOHUKOBY» XpaHATcs B oubnuoreke. KiaccHeie pykoBoguTenu 1-
11 kymaccoB mPOBOIAT Oeceny-MHCTPYKTaXK OOYyYarolIMXCsli CBOETO Kiacca W HX POJUTENeH
(3aKOHHBIX MPEJICTABUTEIICH) O MPAaBUJIAX MOJIB30BAHMS YICOHUKAMH.

3.10. B HCKIIOYHTENBHBIX CIIydasx oOydarommecs (JOJKHUKH, BHOBB TIPHOBIBIIINE, a TAKKE
st moarotoBkd k OI'D m EI'D, Ha nmerHee oOydeHHE) MOJIydalOT YYEOHUKHA Yy OMOIMOTEKaps.
VYueOuuku st noarotoBku k OI'D u EI'D obyuaromumes 9-x u 11-X ki1accoB ¥ BHOBb MPUOBIBIIUM
BBIJIAIOTCS TOJIBKO TIPH HAJIMYHMHM WX B OMOMMoTeKe. Bhigaua HEoOXOMUMBIX y4eOHHWKOB Ha JICTHUN
nepuo]; GUKCUPYETCs B UNTATENbCKUX GOPMYIIsipax MO/ JIUUHYIO MOAMUCH O0yYarOIINXCS.

3.11.  Y4eOHHMKHU MOTYT OBITh BBIJIaHBI KaK HOBBIC, TaK M MCIOJIb30BaHHBIC paHee. B TeueHue
OJIHOU HeNIeTu 00yJaronuecs T0HKHBI IPOCMOTPETh BCe YICOHUKU U ydeOHbIE TTOCOOUS, BBIIAHHBIC
UM B JIMYHOE Tojb30BaHue. [Ipu oOHapyxeHUM aedeKToB, MEMIAIONINX BOCHPUITHIO Y4eOHOTO
Matepuana (OTCYTCTBHUSI JIUCTOB, MOPYM TEKCTA) OOYYAIOMIMICS WM €ro pOoIUTeNu (3aKOHHBIE
MPEACTABUTENN) MOTYT 0OpaTUThCS B OMOIMOTEKY ISl 3aMEHBI €ro IPYruM. Y4eOHUK MOKET ObITh
3aMEHEH IpHU ero Hanuuuu B Gouae Oubnuoteku. [lo ucreyeHnn yka3zaHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUJly U KauecTBY y4eOHHMKAa OMONMOTEKON HE NPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXeHHble JeeKThl B CIaBacMbIX YUEOHHKaX HECeT TOT OOy4arolIMiics, KOTOpPbI UMHU
TOJIb30BAJICS.

3.12. B xoHile yueOHOTr0 roja u mpu nepexojie 00ydyaroerocs B Te4eHre yueOHOro rojia u3
IIKOJIBI B APYT'yI0 00pa30BaTENbHYI0 OPTaHU3AINI0 YUeOHHUKH, YaeOHbIe TTOcoOUs, paboune TeTpaau
U y4eOHO-METOJMYECKHe MaTepHallbl, MPeIOCTaBIeHHbIE B JMYHOE IMOJIh30BaHHE OOYJaroIIMXCH,
BO3BpAlIalOTCs B OMONMMOTEKY IIKONBL. B ciaydae mopuyw Wi yTepu y4yeOHUKa, Y4eOHOTO WM
y4eOHO-METOIMYEeCKOr0 MOCOoOus, MPEJOCTaBIEHHOIO O0ydJarolueMycsi B JIMYHOE I[OJIb30BaHHUE,
poauTenu (3aKOHHBIE TIPEICTABUTENN) 00sS3aHBI BO3MECTUThH YIIEpO ¥ BEPHYTh B OMOIHMOTEKY HOBBIM
y4eOHUK.

3.13.  OOyyaromiuecsi BBIITYCKHBIX KJIACCOB MeEpe] MOJYYEHHEM JOKYMEeHTa 00 OKOHYaHHH

IITKOJIBI 0053aHbI MMOJTHOCTHIO PACCUUTATHCA ¢ OMOIMOTEKOH (10 00XOAHOMY JIHCTY).



3.14. Bo3Bpar y4eOHMKOB B KOHIIE Y4YeOHOTO ToJia OCYIIECTBIISIETCS IO Trpaduky,
COCTaBJICHHOMY 3aBeayromeil OMONMMOTeKOW W YTBEPXKICHHOMY IMPEKTOPOM IIKOJIBL [Ipuem
y4eOHUKOB TPOU3BOIUTCS:

- ot obyuatomuxcs 1 — 8, 10 Ki1accoB - KIIACCHBIMU PYKOBOAUTEIISIMU;

- oT oOyJarommxcs 9 u 11 kmaccoB - 3aBeAyrone OMOIMOTEKON COBMECTHO C KIIACCHBIMU
pykoBomuTessimu.  KmaccHeiil pykoBoautens obecrieunBaer 100% sBKYy oOydarommXcs CO BCEMHU
y49eOHUKaMHU B COOTBETCTBUU C TPAPHKOM.

3.15.  OOyuwaromuecst 00s3aHBI ClaTh YYEOHHKH B LIKOJBHYIO OHONHMOTEKY B COCTOSIHHHU,

COOTBETCTBYIOIIEM €AMHBIM TPEOOBAHMSIM I10 MX MCIIOJIB30BAHUIO U COXPAHHOCTH.
4. BBIBBITUE YYEBHUKOB U3 BUBJIMOTEYHOI'O ®OHJIA

4.1. Cpok ucroJyib30BaHus y4eOHUKa HE MEHee ISITH JIeT.

4.2. BpiObITHE YI€OHUKOB 13 (hOHIa OMOTMOTEKH MPOU3BOIUTCS IO IPUIHHAM:

—  BerxoctH (puU3MYecKuii u3HoC);

- YCTapesoCTH 10 COJIEPKaHUIO;

- yTepe (¢ yka3aHHeM KOHKPETHBIX 00CTOSITEIbCTB YTEPH).

B akrte 0 BBIOBITHH (DUKCUPYIOTCSA CBEACHHS 00 YUeOHHMKAX, HCKIIOYAEMBIX TOJBKO MO OJHOU
MIPUYKHE.

4.3. Cnucanne y4eOHMKOB TPOBOJIUTCS HE pEeXe OJHOTO pa3a B roja. Ha kaxaelid Bua
cnucanus («Berxuey, «YcTapeBuiue no coiepkKaHUIO», «YTEPSIHHbIE YUTATENIIMU») COCTaBISETCS
aKT B 2-X 9K3eMIUIIpaxX, KOTOPbII MOMUCHIBAETCS KOMUCCUEH U YTBEPKIACTCS AUPEKTOPOM IIKOJIBI.
OpauH PK3eMILISIp akTa XpaHUTCA B OMOIMOTEKe, APYroil mepenaeTcs Moj paclucKy B OyXraiaTepuio,
KOTOpasi MPOU3BOJMUT CIHCaHHe ¢ OajaHca MIKOJIbI YKa3aHHOW B aKTe€ CTOMMOCTH Y4Y€OHMKOB.
CrucanHple TO akKTy Y4YeOHHMKH CHAIOTCS B COOTBETCTBYIOIIME OpraHM3alMi [0 3aroTOBKE
BTOPHUYHOTO CHIpbs. JIeHbIW OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBIN CYET IIKOJIBI.

4.4. BpiObiTue yueOHHKOB U3 (QoHga OubOIHOTEKH OdopmiiseTcs akToM 00 HCKIIOYEHUH U
OTpa)kaeTcs B KHUIe CYMMapHOIO y4eTa, a Tak)Ke B KapToTeKe yueTa y4eOHUKOB. BbiObITHE yUeOHBIX
MaTepHuaJoB BPEMEHHOTO XPAaHEHHS IPOU3BOJIUTCS B KOHIE KalleHAAPHOTO TrojJa MO aKTy C
yKa3aHUEM IMPUYUHBL: «MaTeprall BDEMEHHOTO XPaHEHUS».

4.5. AKTHl Ha CHucCaHHe Y4YeOHHUKOB BU3UPYIOTCS YJI€HAMHM KOMHCCHUU IO COXPaHHOCTH
($hoHI0B. 3aBU3NPOBAHHBIC AKTHI YTBEPKAAIOTCS TUPEKTOPOM IIKOJIBI.

4.6. CnoucaHHble TIO aKTy Yy4YeOHHUKH MOTYT OBITh WCIIOJIb30BAHBI JJIS W3TOTOBJICHHUS
JTUIaKTUYECKOTO MaTrepuala, s PECTaBpallMOHHBIX PA0OT WIM TMEpelaloTCs OPTaHU3alUsIM T10
3aroTOBKE BTOPCHIPhS. YacTh yueOHUKOB, HAXOSIIUXCSA B YAOBIETBOPUTEILHOM COCTOSIHUH, MOCIE
CIHUCAHMsI MOXET BBIJABAThCS OOyJArOMIMMCS Ul TOJATOTOBKM K SK3aMeHaM, IepelaBaThCs B

y‘~IC6HLIC KaOMHETHI WU UCIIOJIb30BaHbI I pPEMOHTA APYrux y‘-IC6HI/IKOB.



4.7. XpaHEHHE CIIHCAaHHBIX Y4€OHUKOB BMECTE C AECHCTBYIOIIMMH 3alpeIiaeTcs.
o. YYET UTOI'OB IBUKEHUSA BUBJIMOTEYHOI'O ®OH/JIA

5.1. Wroru nBwxeHus (OHIOB IMOJBOAATCS B KHHUI'€ CYMMapHOTO ydeTra OHOIMOTEYHOTO
dbonma (UK APYroM PErUCTpe CYMMAPHOTO ydeTa, IPUHIATOM B OMOIIMOTEKe) HA OCHOBAHUU JAHHBIX
CYMMAapHOT0 y4eTa O MOCTYIUIEHUU U BbIOBITUM JJOKYMEHTOB.

5.2. HrtoroBsie JaHHBIE UMEIOT YETHIPE 00sI3aTEIBHBIX NTOKA3aTENsl: COCTOSIIO HAa HAYaJIo roja,
MIOCTYIWJIO 3a TOJ, BBIOBLIO 3a IOJl, COCTOMT Ha KOHEIl roa. MIToroBble JaHHbIE MO 3JIEKTPOHHBIM
CETEBBIM YAAJICHHBIM JIOKYMEHTaM MPECTABIIAIOTCS CIEAYIOIMMU MTOKA3aTEIsIMU YUYETHBIX €INHUILL
COCTOSUIO Ha Hayajio roja, oGopMJIEHO B JIOCTYNl B TE€UEHHE IoJia, JOCTYIN MPEKpalleH B TEUEHHE

roja, COCTOUT Ha KOHEL rojia.
6. MPOBEPKA HAJIMYUSA JOKYMEHTOB BUBJIMOTEYHOI'O ®OH/IA

6.1. OOs3aTenbHAs HHBEHTAPU3AINS IPOBOJIUTCS B CIICIYIOMINX CIydasX:

- MIPH CMEHE MaTepHUaIbHO OTBETCTBEHHOTO JINIIA;

— IIPpH BBIABJICHUU (1)3KTOB XHUIICHUS UM IIOPYU JOKYMCHTOB;,

- B Cllydae CTUXUHHOTO OEICTBHA, MOXKapa WM JIPYTHMX YPE3BBIUYAHHBIX CHUTYaIlHi,
BBI3BAHHBIX SKCTPEMAJILHBIMU YCIOBUSMU;

- npu niepenaye GoHaa OMOITMOTEKH WIIH €€ YaCcTH B apCHIY;

- MIPU PEOPraHU3alliU U JTUKBUIAINHA OUOIMOTEKH.

Jlis mpoBedeHHs MPOBEPOK AUPEKTOPOM 0Opa3oBaTENbHON OpraHu3alldy Ha3HAuaeTcs
KOMHUCCHS, B COCTaB KOMUCCHH JJOJDKEH BXOJIUTh MPEJCTABUTENb OyXrainTepuu.

6.2. Ilposepka poHIa B MJIAHOBOM HOPSIKE OCYILIECTBISETCS OJUH pa3 B 5 JeT.

6.3. IlpoBepka Bcero ¢GoHIa WIIM €r0 YacTHU 3aBEpIIAECTCS COCTABICHHEM aKTa O pe3ylbTarax
MIPOBEJICHUS] MPOBEPKH HAIWYHUS JOKYMEHTOB yuyeOHOro (OoHJIAa M MPUIIOKEHHEM K HEeMYy CIIMCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJICHHOW MpuUuHMHE. B akTe (QUKCUPYIOTCS CBEACHHUS O
KOJIMYECTBE:

— JTOKYMEHTOB yueOHOTO (hOH/Ia IO JAaHHBIM y4eTa;

- JOKYMEHTOB, UMEIOIIUXCS B HATUYHH,

— JOKYMEHTOB, OTCYTCTBYIOIIHUX B OMOIMOTEYHOM (DOHJIE TIO HEYCTAHOBJICHHOM MPUYHHE.

B akTe Taxke yka3bIBalOTCS HOMEp M J]aTa akTa O MPOBEACHUU MPEeAbIAyIei MPOBEPKH. AKT C
MPUJIO)KEHUEM  CMHCKAa  JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAHOBJCHHON MpHUHWHE,
MOAMUCKHIBACTCS MpeAceaaTeNIeM U YeHaMH KOMUCCUU U YTBEPKIAACTCS TUPEKTOPOM IIKOJIBI.

6.4. Ilpu BwIsSIBIEHWHM B Tpollecce MpoBepkH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJICHHS BHMHOBHBIX JIHMII YOBITKM TI0O HEIOCTau€ CIUCHIBAIOTCS B

COOTBETCTBHH C HeﬁCTByIOH_II/IM 3aKOHOJAaTCJIILCTBOM.
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7. JEJONPOU3BOACTBO B OPTAHU3AIIMU YYETA BUBJIMOTEYHOI'O ®OHIA

7.1. Opranuzanus paboThI ¢ JOKYMEHTAMH I10 y4eTy OHOIroTedHOro (JOHaa OCYIIECTBIISCTCS
0 MPaBHUJIaM BEJCHHUS JETOTPON3BOICTBA.

7.2. OcCHOBHBIE JTOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISICTCS YUYET, MOJUIEkKAT IOCTOSHHOMY
XPaHEHUIO KaK JOKYMEHTHI CTPOrod OT4eTHOCTH. IlOCTOSIHHO, 10 JUKBUAALMU OUOIHUOTEKH,
XPaHATCS PETrUCTPbl MHIUMBUIYaIbHOTO U CYMMApHOTO ydeTa JOKYMEHTOB OuOinoTeyHoro (onpaa
(perucTpalMOHHbBIC KHUTH, WHBEHTApHBIE KHUTH, KHUTH CYMMapHOTO y4eTa, YYETHBIH KaTajor U
KaTaJiorTH).

7.3. B COOTBETCTBMM C TMpaBWJIaMH OpPTaHU3AIMH TOCYIApPCTBEHHOTO AapXWBHOTO Jeja
YCTAHABJIMBAIOTCSl  CIEAYIOIIAE CpPOKM XpaHEHUs JOKYMEHTOB, OOECIICUMBAIOIINX YUET W
COXPAaHHOCTh (POH/IOB:

- COTIPOBOJIUTENIbHBIC TOKYMEHTHI (HaKJIaIHbIe, CUYeTa, OMUCH, CITUCKU Ha TOCTYIAIONIYIO
nuTeparypy) — 3 roaa;

- MPHUXOJIHBIE aKThI HAa JUTEPATYPY, MOJYUYCHHYIO OSCIUIATHO WM 0€3 COMPOBOAUTEIBHBIX
JIOKYMEHTOB, — 3 roja;

- KHHUTa y4eTa JUTEPaTyphl, YTEPIHHON YATATEISIMU U IPUHATON B3aMeEH, — 3 roja;

- aKThl Ha CIIMCAaHWE KHUT U IMEPUOANYECKUX W3/IaHHMM, y4ETHble KApTOUKH, KHHUXKHBIE
hopMyIsIpBl CIMCAaHHBIX U3MaHui — 10 JeT.

7.4. Tlo ucTedYeHUH CPOKOB XPAHEHUS YUETHbIE NOKYMEHTBHI IOJUIEKAT YHUYTOXKEHUIO B
YCTQHOBJIEHHOM TOPSIZIKE.

7.5. Jlo oxoHYaHUs O4YepenHONW NMPOBEpKH (OHIA XPAHATCS AKThl O Pe3yJbTaTaxX MPOBEICHUS

MPOBEPKH HAJTUYHS TOKYMEHTOB OMOIMOTEeYHOTO (POoH A,

8. OBECIHIEYEHUE COXPAHHOCTHU BUBJIMOTEYHOI'O ®OHJJA HIKOJIbHbBIX
YYEBHUKOB

8.1. CoxpaHHOocTh (QoHIa 00ECIeUMBaAETCs CO3/JaHHEM ONTHUMAJbHBIX YCIOBUH XpaHEHUS U
UCIOJb30BAHUS YUEOHHKOB, a TAK)KE OXPAaHOU MX OT MOPYHU U XULICHUH.

8.2. XpaHeHue y4yeOHUKOB OCYILECTBJIIETCS COIVIACHO JeHcTByomuM MHCTpyKIusaM 1o
OXpaHe TpyJa U MOoXapHOW 6€30MacCHOCTH.

8.3. ®onx yueOHMKOB pacroaraeTcsi 1 yUuThIBA€TCS OTJIEILHO OT OCHOBHOTO (hOH[A.

8.4. OTBETCTBEHHOCTb 3a OpraHM3allMI0 COXPAaHHOCTH (hoHAa y4eOHUKOB BO3JIaraercss Ha
JIMPEKTOpa LIKOJIBI U 3aBEIYIOLIEr0 OMOINOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSHME€ W COXPAaHHOCTh BBIJAHHBIX YYEOHHKOB B TEUCHHE
y4eOHOTO T0/1a HecyT oOyuarommecs, nojp3yomumecs 3tTuM GouxoM. OHU Ke, TP HEOOXOTUMOCTH,

OCYIICCTBJIAKOT UX PECMOHT.
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8.6. B cnmywae yrepu wWiIM TOpYM Y4eOHHMKAa POAWUTENH (3aKOHHBIE TMPEIACTABUTEIIN)
BO3MEIIAIOT HAHECEHHBIH yIepO B COOTBETCTBUH C ICHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

8.7. B memsx KOHTpOJII 3a COXPaHHOCTHIO YUYEOHMKOB OOyJarOIIMMHUCS 2 paza B TOJ
(cenTsiOpp M ampenb) OMOIMOTEKON IMPOBOAATCS BBHIOOPOUYHBIC PEHIBI O TMPOBEPKE COCTOSIHHS
yueOHHMKOB. CBeIeHHs O pe3ylbTaTax peiaa IOBOIATCA [0 KIACCHOTO PYKOBOIUTEINS, NpHU
HeoOxouMocTH 70 3aBy4a 1o YBP. o pe3yiabTaram mpoBEpKH COCTABIISICTCS aKT.

8.8. Kpwurepuu 1o nmpoBepke COCTOSIHUS yICOHUKOB:

- HaJU4Me 3aliCH O MPUHATICKHOCTH yueOHHKa 00yJaronemMycs;

- HaJu4ue BceX YIeOHUKOB Ha MOMEHT IIPOBEPKH (COTIIACHO PACTIMCAHUIO YPOKOB);

- Hajuuue o00XKeK Ha yueOHUKaXx;

- BHEIIHUI BUJ yueOHUKA (OTCYTCTBUE Ips3H, HAANUCEH, MOMSITOCTEH, OPE30B, PBAHBIX
CTpaHUll, TOBPEXAECHUHN NEPeIIETOB B y4eOHUKAX);

- w1t 1 — 4 xKnaccoB - HaTM4UHeE 3aKIIaJI0K.

9. MMPABWJIA ITOJIb30BAHUS YYEBHUKAMMU JJISI OBYYAIOIUXCSA U
POJIUTEJIEN

9.1. Oobyuaromuecs UMEIOT  TIPaBO MOJTy4aTh y4eOHUKH, MIPEAYCMOTPEHHBIE
00pa3zoBaTeIbHBIMU MPOTPAMMaMH IITKOJIBI, BO BPEMEHHOE TMOJb30BaHHE W3 (oHAa OMOTMOTEKH
OecIiaTHo.

9.2. V4eOHUKH BBIJAIOTCA OOYYArONIMMCS CPOKOM Ha OJHWH TOJl, HE3aBUCHMO OT TOTO, Ha
Kakod cpok OOy4eHHWsi OHU pacCUMTaHbl, Oe3 MpaBa Tepeaayd ¥ Mpojaku. Bo3Bpar y4eOHHKOB
rapaHTUPYETCs POAUTEISIMU (3aKOHHBIMH MIPEIICTABUTEIISIMH).

9.3. VueOHUKHM MOTYT OBITh BBIJIaHBI KaK HOBBIC, TaK M UCIIOJIb30BaHHBIE paHee. [IpoOmembl
HEXBAaTKH YYCOHHMKOB PEIIAIOTCS 4Yepe3 OOMEHHO-PE3epBHBIN (GOHA IIKOJ pakioHa (0071acTHOTO
LIEHTpa).

9.4. OOyuwaromuecs [OJDKHBI TMOANMUCATh KaXAbl Y4eOHUK, TMOJy4YeHHBIH u3 QoHIa
IIKOJIbHOM 6uOnmnoTeku (yaeOHBbIi o1, pamMiins, UM, KJ1acc).

9.5. YuyeOHUK 10JKEH UMETh JIOTIOIHUTENBHYIO ChbEMHYIO 00JI0OXKKY.

9.6. B yueOHHMKax HeNb3s MHUCATh, PUCOBATH, 3arM0ATh U BBIPHIBATH CTPAHUIIBI U T.I.

9.7. OOyuaromuecsi 00s3aHbl BO3BpAIlaTh LIKOJbHBbIE YYEOHHUKHM B ONPSATHOM BHJE, IO
HEO0OX0IMMOCTH PEMOHTHUPOBATH UX.

9.8. VYueOHUKM JOMKHBI BO3BpalIaThcs B OMOTMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE
y4eOHOT0 ro/1a, 0 JICTHUX KaHUKYIL.

9.9. Brimycknuku (9,11 kmaccoB) o0si3aHBl paccuuTaTbes ¢ OMOIMOTEKOW MO HCTEYEHUH

Cpoka o0ydeHus (10 MOJYyUCHHUs aTTecTara).
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9.10.  OGyuaromuecsi, BHIOBIBAIOLINE B TEUCHHE Y4EOHOTO Troja, 00A3aHbl CATh YYCOHUKH
nepest NoJIy4eHUEM JIOKYMEHTOB.

9.11. B ciyyae mopudM WIM yTepH Y4EOHHKOB OOydJarommecs OOsS3aHBI BO3MECTUTh HX
HOBBIMU WUJIM PABHOLIEHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOLIUM OMOIMOTEKOM.

9.12.  OTBETCTBEHHOCTH 3a COXPAHHOCTH IOJYYCHHBIX IIKOJBHBIX YYEOHHKOB HECYT KakK

oOyyJaroruecs, Tak ¥ MX pOJUTENH (3aKOHHBIE TIPEICTABUTEIIH).

10. TPEBOBAHMUA K UCITOJIb30BAHUIO U OBECIIEYEHUIO COXPAHHOCTHU
YUEBHUKOB

10.1.  OOyuatommecss 00s3aHBI OEPEKHO OTHOCHTHCS K YydeOHMKaMm, HE JIONMYCKaTh HX
3arps3HEHUST W TIOPYM, MPUBOAAIIMX K TOTepe WHPOPMALMH, YXYAUIAIOIUX YI000YHTaeMOCTh,
YCIIOBHUS YTEHUSI (ITOTEPS JIEMEHTOB U300pakeHus, ATHA, [IApallHbl, OTCYTCTBUE OJHOM WM OoJiee
CTpaHHWII, CKJICUBAaHWE CTPAaHHWI] ¥ TMOBPEXKICHHE TEKCTa WM WUIIOCTPAUN TPH PACKPBITHH,
nedopmarusi, TOTPEMaHHOCTh OJI0KA WIIH TIEPETUIeTa).

10.2.  IIpm wmcmonp30BaHUH Y9eOHHMKA MEPBOTO TOJa, OH JOJDKEH OBITh CHaH B IIKOJHHYIO
OMOIMOTEKY B OTIIMYHOM COCTOSIHUH: YHCTBIM, IIeTIbIM, 0€3 TIOBPEKACHUH U MOTEPTOCTEH KOpEIIKa,
YTJIOB MeperuieTa, 6e3 OTpbIBa NeperieTa oT OIoKa.

10.3. Tlpu wucmonp3oBaHMM ydeOHHKA BTOPOTO-TPETHETO TOJd, OH JIOJDKEH OBITh CIaH B
IIKOJIbHYIO OMOJIMOTEKY B XOPOILEM COCTOSTHMM: YUCTBIM, LIENBIM, JAOMYCKAIOTCS HE3HAYUTEJbHbBIE
MOBPEXKJICHUS: MOTYT ObITh HEMHOI'O IOTPEMaHbl YIOJIKU MeperieTa, KOPemokK (HO He OPBaH).

10.4. Tlpu wucnoyib30BaHWU YyYeOHWKA YETHIPEX-TISATH JIET, OH JOJDKEH OBITh CHaH B
IIKOJIbHYI0 OUOJIIMOTEKY B YIOBJIETBOPUTEILHOM COCTOSIHUHM, TPUTOIHBIM IS JalbHEHIIero
WCIIOJIb30BAHUS: YUCTBIM, JOIMYCKAEeTCA HaJpbIB Kopelika (He 6onee 1 cM. OT Kpas) U meperviera B
MECTE ero COSAMHEHUS C OIOKOM.

10.5. Ilpm wucnonap30BaHUM Yy4YeOHHMKA IIECTH JET W OoJjiee, OH JODKEH OBITh CIaH B
IIKOJIbHYI0 OWONIMOTEKY B YIOBJICTBOPUTEILHOM COCTOSIHUHU, TPUTOIHBIM IS JAlbHEHIIEero
WCIIOJIb30BAHUS: YHCTHIM, JAOIMYyCKAETCs HAJIPBIB Kopelka (He 6ojee 2-3 ¢M OT Kpasi) U Ieperiera B
MECTE €r0 COSAMHEHHUSI C OIIOKOM.

10.6. Bce moBpexaeHUS TOJDKHBI OBITh aKKYpaTHO CKJIEEHBI Mpo3paudHoil Oymaroii, nmubo

IIUPOKUM IIPO3PAYHBIM CKOTYEM.
11. OTBETCTBEHHOCTbh YYACTHUKOB OBPA3OBATEJbHON NJEATEJIbHOCTH

11.1.  JlupexkTop IIKOJIBI HECET OTBETCTBEHHOCTh 3a OpraHU3alUi0 pabOTHl IO
CBOEBPEMEHHOMY TIOMOJTHEHHIO OMOMMOTeYHOro (OHAA IIKOJNBHBIX Yy4eOHUKOB, oOecreueHue
oOyuaromuxcs ydeOHMKaMH, Y4eOHBIMH TMOCOOUSMHU, Y4eOHO-METOIUYECKUMH MaTepHalaMH,

cpeacrBaMu OGy‘IeHI/I}I " BOCIIUTAHUA.
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11.2.  3amecTuTeNnbh AMPEKTOPA IIKOJBI MO Y4eOHO-BOCIUTATEIBHON paboTe ompenernser
NOTPEOHOCTh HIKOJBI B Y4YEOHHMKAaX, COOTBETCTBYIOIIUX MPOTrpamMMaM OOYUEHHs, OCYLIECTBISIOT
KOHTPOJIb 33 HCHOJb30BAHMEM II€JarOTMYeCKUMU paOOTHUKAMH B XoAe 00pa3oBaTelbHON
JEATeIbHOCTH YUeOHUKOB, YIEOHBIX MTOCOOMH U yueOHO-METOIMYECKUX MAaTEPUATIOB B COOTBETCTBUHU
CO CIIMCKOM, OIPEAEICHHBIM IIKOJOW, COBMECTHO C YUYUTENISIMU U 3aBEIYIOLUIUM OHOIMOTEKON
OCYIIECTBIISIET KOHTPOJIb 32 BBHIMOJHEHHUEM O00y4YalOmMXCs €AUHBIX TPEOOBAaHHN TI0 MCIIOJIb30BAHUIO
U COXPaHHOCTH Y4E€OHUKOB.

11.3.  KrnaccHble pyKOBOJAWTENIM HECYT OTBETCTBEHHOCTh 332 BOCIIHTAaHHE Yy OOyYaroIIUXCs
OEepe)XKHOr0 OTHOLIEHUS K Y4eOHOM KHHUre, 3a COCTOSHME Y4YEOHHKOB U Y4eOHBIX NOCOOHit
oOyyaronuxcs CBOEro Kiacca B TEUEHUE Y4YeOHOro rojia, CBOEBPEMEHHYIO Bbljady (caauy)
y4€OHUKOB, YUEHBIX U Y4E€OHO-METOINYECKUX TOCOOU B OMOIMOTEKY B COOTBETCTBUM C I'pauKoM,
YTBEP)KJICHHBIM TUPEKTOPOM HIKOJIBI.

11.4.  3aBenyrommuii OMOINOTEKON HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTh MH(OpMaLUU
00 obecre4yeHHOCTH yueOHUKaMHU, y4eOHBIMU MOCOOMSIMHU U y4eOHO-METOAMYECKUMU MaTepuagaMu
oOyuaronuxcs IIKOJIbI, 32 OpraHu3anrio paboThl OMOIMOTEKH MO BbIJau€ M BO3BpaTy y4eOHUKOB,
y4eOHBIX TOCOOMA W y4eOHO-METOJAMYECKHX MAaTepUajioB OOyJaIOUIMMHCS, 32 COXPaHHOCTH
OonbmmoTeyHoro GoHa yueOHOM JIUTEpaTypPHI.

11.5. Poaurtenu (3aKOHHBIC MPEACTABUTEIN) OOYUYAIOIMIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTH TMOJYYCHHBIX YU€OHHUKOB, YUYEOHBIX MOCOOMH M y4eOHO-METOJMYECKUX MATEPHAIIOB U
BO3MEMIAIOT UX YTPATY WIH MOPYy OMOIMOTEKE IIIKOJIBI.

11.6.  OOywuaromuecss HECYyT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHMKOB, YUeOHBIX

mocoouii 1 yaeOHO-METOIMUYECKIX MaTePUAIIOB, MOJYyYEHHBIX U3 (OHAA MKOJbHON OMOIHOTEKH.
12. BAKJIIOYUTEJBHBIE MMOJOKEHUSA

12.1. Hacrosimee IlonoxeHne o IIKOJBHOM OMOMMOTEYHOM (DOHIE, TMOPSAKE €ro
dbopMupOBaHHs, yueTa, HCIOJIB30BAaHUS M OOECIEYEHHS] COXPAaHHOCTH SIBJSETCS JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, IpuHuUMaeTcs Ha llegarormyeckom coBeTe MIKOJIBI W yTBepxkaaeTcss (i1ubo
BBOJUTCS B JICUCTBHE) MPHUKA30M TUPEKTOPA OpraHU3aluH, OCYILECTBISIONIEH 00pa3oBaTEIbHYIO
JIEATEIIbHOCTb.

12.2. Bce u3MeHeHUs U JOTNOJTHEHHs, BHOCHMbIe B HacTosmlee [lonoxenue, odpopmMiIstoTcs
B MUCBMEHHOU (popMe B COOTBETCTBUU JACUCTBYIOIIUM 3aKOHOIaTeNbcTBOM Poccuiickoit denepanuu.

12.3.  Tlonoxxenue o 6ubnuoreyHoM ¢oHAe 00pa30BaATEIBHOM OpraHM3alUN MPUHUMAETCS
Ha HeompeAeNeHHbI cpok. M3mMeHeHust U nomoiaHeHus K [lonokeHuio MPUHUMAIOTCS B TOPSAKE,
npenycMoTpeHHoM 1.12.1. Hacrosmiero [TonoxeHus.

12.4.  Tlocne npunstus [lonoxeHus (W1 U3MEHEHUN U JOTIOTHEHUN OTACIBHBIX MTyHKTOB U

pa3;[eJ1013) B HOBOI peaaKkiuu Mmpeabiaymas peaakiuusd aBTOMaTHICCKU YyTPAUYNBaACT CUITY.
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