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O01me MoJI0KEeHu s

1.1. Hacrosiiee noioxeHue periaMeHTHPYET AeATEIbHOCTD MIKOIbHON OHOIHOTEKH
MyHnuiunaisHOTro 0011eo0pa3oBaTeIbHOTO yupexaeHus: KpacHOOKTAOpbhCKast Ccpeansis
o0mreo0pazoBareapbHas MIKOIA

1.2. HacTosiiee mosoxeHne pa3padoTaHo B COOTBETCTBUU ¢ DeepaabHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparymy», npukazom Munpuna
Poccun ot 30.03.2015 Ne 52H «O06 yTBepxkaeHNN (HOPM IMEPBUYHBIX YYETHBIX JOKYMEHTOB U
PETUCTPOB OYXTalTEepPCKOro y4dera, IPUMEHSIEMbIX OpraHaMU TOCYJapCTBEHHOH BIIACTH
(rocyaapCTBEHHBIMH OpraHamMH), OpraHaMi MECTHOTO CaMOYIIPaBJICHUsI, OpraHaMH YIpaBlIeHUs
rOCy/IapCTBEHHBIMU BHEOIOPKETHBIMH (JOHIAMU, TOCYIAPCTBEHHBIMU (MYHUIIUITATLHBIMHA)
YUpEXKIEHUAMHU, 1 MeTOINYECKUX YKa3aHUM 110 UX IPUMEHEHHUIO», TPUKa30M MUHKYIbTYpHI
Poccun ot 08.10.2012 Ne 1077 «O0 yrBepxkaenuu Ilopsinka yuera JOKYMEHTOB, BXOJISIIHUX B
coctaB oubmuoTeunoro Gonnay, muckMmoMm MmuHOOpa3zoBanus Poccun ot 23.03.2004 No 14-51-
70/13 «O [IpuMepHOM MONIOKEHUHU 0 OUOIMoTEKe 00111e00Pa30BATENEHOTO YUPEKACHUS Y.

1.3. bubnunoreka sABIsSETCA CTPYKTYPHBIM T0JIpa3ieliecHneM 00pa30BaTeIbHOW OpraHu3aIlu,
Y4YacCTBYIOUIMM B y4eOHO-BOCIIMTATEIILHOM MPOIecce B LIESIX 00eCIIeYeHns paBa yYaCTHUKOB
00pa3zoBaTenbHOTO Mpoliecca Ha OecIIaTHOE MOJb30BaHue OMOINOTECUHO-MH(OPMAITUOHHBIMH
pecypcami.

1.4. Ilopsiiok mosIb30BaHUs UCTOYHUKAMU UHGOPMAIUH, IEPEYCHb OCHOBHBIX YCIYT U YCIOBUS
UX MPEOCTABICHUS ONPEACISIOTCS HACTOSAIIMM MOJIOKEHUEM 0 OMOINOTEKE U MPaBUIIaMU
M0JIb30BaHNA OMOIMOTEKOM, YTBEP)KIEHHBIMU PYKOBOJUTENEM 00pa30BaTeIbHON OpraHu3aluy.
1.5. Opranuzanus o0CITyKUBaHUS YIaCTHUKOB 00pa30BaTEIbLHOTO MpoIecca MPOU3BOIUTCS B
COOTBETCTBUHU C MPaBUJIAMU TEXHUKH 0€30MaCHOCTH U MPOTHUBOIOKAPHBIMU, CAHUTAPHO-
TUTUCHUYECKUMU TPEOOBAHUSIMH.

Henan, 3anaun, pyHkunu 0nd1u0TeKN

2.1. OCHOBHBIMH IIEJISIMU U 33Ja4aMi OMOTHOTEKN 00pa30BaTeIbHON OpraHU3aIMU SBISIIOTCS:
-o0ecrieueHre y9aCTHUKOB 00pa30BaTeILHOTO MPoIlecca JOCTYIOM K HH(POPMAIINH, 3HAHUSM,
UesM, KyJIbTYPHBIM EHHOCTSIM [TOCPEICTBOM UCTIOIb30BAHUS OUOINOTEUHO-
MH(OPMaLIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3aIK Ha PA3IMYHBIX HOCHUTEISIX:
OyMaxxHOM (KHIKHBINA (HOH, (DOHI MEPHOINYECKUX U3aHUH ); MAarHUTHOM ((poH[ ayano- u
Busieokaccer); mudpoBom (CD-auckn); KOMMYHHUKAaTUBHOM (KOMITHIOTEPHBIC CETH) M MHBIX
HOCHUTEIISIX;

-IpUBJICYCHUE yYaAIIUXCS K CHCTEMAaTHUYECKOMY YTEHHUIO y4eOHOM, Xy/10)KECTBEHHOM, HAy4YHO-
MONYJIIPHOM JINTEPATypHI;

-OpraHu3anys YTEHUs B LIEJSAX YCHEIIHOT0 U3yUeHUs yJallluMUCs y4eOHBIX PEIMETOB,
JYYIIEro YCBOEHUS 0011e00pa3oBaTeIbHBIX IPOrpaMM;

-COJIeiiCTBHE Pa3BUTHIO IO3HABATEIbHBIX HHTEPECOB U CLIOCOOHOCTEH ydaluxcsi;

-00y4eHne ocHOBaM OUOINOTeYHO-O0nbIuorpaduueckoil rpaMOTHOCTH;

-COJIeiiCTBHE MeJarornyeckuM paboTHUKAM B TOJ00PE HayYHO-METOANUYECKOM JINTEPaTyphI,
WH(OPMUPOBAHKUE O HOBBIX MOCTYIUICHUSAX B OMOIMOTEUHBIN (OH/;

-COBEPILIEHCTBOBAHUE MPEJOCTABIAEMBIX OMOIMOTEKOM YCIYTr Ha OCHOBE BHEIPEHHUS HOBBIX
UH(POPMALIMOHHBIX TEXHOJIOTUN M KOMIIBIOTEPU3AIUN OMOIMOTEUHO-UH(POPMALIMOHHBIX
npoiieccoB, hopmupoBaHue KOMMOOPTHOM OMOITHMOTEUHON CPEIBI.

2.2. bubaunoTeKa BhINOJHSAET ceayomue QyHKINM:

2.2.1. ®opmupyeT Gona OUOIMOTEUHO-UH(POPMALIMOHHBIX PECYpPCOB 00pa30BaTeIbHON
OpraHM3aLIH:



-KOMIUIEKTYET YHUBEPCAIbHBIN (OH] yIeOHBIMH, XYJ0KECTBEHHBIMU, HAYYHBIMU,
CIPaBOYHBIMH, MEIarOTMYECKUMH U HAyYHO-TIOMYJISIPHBIMU TOKYMEHTAMH Ha TPAJUIIUOHHBIX U
HETPATUIIMOHHBIX HOCUTEISX WH()OPMALINY;

-nonoHsAeT HoH MHGOPMAIIMOHHBIMU pecypcaMu cetu IHTepHeT, 6a3aMu 1 OaHKaMH JTaHHBIX
JIpYrUX OpraHu3alui;

-aKKyMyJnupyeT (GOH]I JOKYMEHTOB, CO3JaBaeéMbIX B 00pa30BaTeIbHON OpraHu3aul
(myOnukanmii ¥ paboT rneaaroroB 00pa3oBaTENbHON OPraHU3aIlUM, JTYUIINX HAYYHBIX paOboT U
pedepaToB yuaniuxcs  zip.);

-OCYIIECTBIISIET pa3MeLIeHHE, OPTaHU3AINIO U COXPAHHOCTh IOKYMEHTOB.

2.2.2. Co3naeT nHGOPMAIIMOHHYIO POTYKITHIO:

-OCYILECTBIISIET aHATUTHKO-CHHTETHIECKYIO TIepepaboTKy HHPOpMAIUH;

-OpraHu3yeT M BEJET CIpaBOYHO-OMOIMOorpaduuecKuii anmapar: KaTaiory (aahaBUTHBIN,
CUCTEeMAaTUUYECKUI ), KAPTOTEKH (CUCTEMATHUECKYIO KAPTOTEKY CTaTel, TeMAaTHUECKUE
KapTOTEKH ), DJICKTPOHHBIN KaTajor, 0a3bl JaHHBIX MO PO 00pa30BaTeIbHON OpraHU3aIlNH;
-pa3pabaTbIBaeT peKoMeHAaTeNbHbIe ONOIorpaduuecKkue mocodus (CIMCcKu, 0030pHl,
yKa3aTeNH ! T.I1.).

2.2.3. OcymectBnser audhepeHIPOBaHHOE OUOITHMOTEYHO-HHPOPMAIIIOHHOE 00CTyKUBaHUE
yUalmxcs:

-TIpeI0CTaBIseT HHPOPMAIIMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTEIISX;

-OpraHu3yeT oOy4eHHe HaBbIKaM HE3aBUCHMOT0 OMOIMOTEYHOTO TI0JIb30BATEISI M IIOTPEOUTEIS
uHpOpMaLINH, COACHCTBYET MHTETpallui KOMILIEKCa 3HAHUH, YMEHUN M HaBBIKOB PaOOTHI €
KHUTON U H(pOpMaIuei;

-OKa3bIBaeT MH()OPMALIMOHHYIO MOAEPKKY B PEIICHUU 3a1a4, BOSHUKAIOIIUX B IIPOIIECCE
y4aeOHOM, caM000pa30BaTEILHOMN U IOCYTOBOM JACSITEIBHOCTH YUaITUXCS;

-OpTraHu3yeT MacCOBBIE MEPOTIPHUSATHS, ODUCHTUPOBAHHBIE HA Pa3BUTHE OOIIEH U YHUTATEITHCKOM
KYJIbTYpPbI JINYHOCTH;

-COJICHCTBYET MeIarorn4ecKuM pabOTHUKAM B OpraHU3allii 00pa3oBaTeLHOTO MpoIecca u
nocyra yyamuxcs (mpocmMotp BuaeopuiabmMoB, CD-1uCKOB, pe3eHTaluu pa3BUBAIOIINX
KOMIIBIOTEPHBIX HUID).

2.2.4. OcymectBiser auddepeHnnpoBaHHoe OMOIMOTEUHO-MHPOPMAITMOHHOE 00CITYy)KHBAaHUE
MeAarorndeckux paboTHUKOB:

-BBIABIIAET HH(GOPMALIMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSIET 3apPOChl, CBSI3aHHBIE C
oOydeHreM, BOCIIUTAHUEM YJallluXCs;

-BBIABIIAECT HH(GOPMALMOHHBIE TOTPEOHOCTH U YIOBJIETBOPSET 3alPOChl B 00JaCTH
MeAarorn4ecKuX NHHOBAIUI 1 HOBBIX TEXHOJIOTHH;

-cofieicTByeT npo¢heCCUOHATBLHOM KOMITETEHIINH [1€JaroroB, MOBBIIICHUIO KBaTH(pUKAILUY,
MPOBEJICHUIO aTTECTAINY;

-OCYIIECTBIISET TeKyIee HHGOpMUpOBaHKE (THU WH(MOPMAITUU, 0030PBI HOBBIX MOCTYIUICHHHN 1
myOnuKanmii);

-CIIOCOOCTBYET MPOBEICHUIO 3aHIATHH 1O (HOPMUPOBAHKIO HHDOPMAITMOHHOU KYJIbTYPHI
yUalxcs; SBIseTcs 0a30i JUIs MPOBEICHUS IPAKTHUECKUX 3aHATUH 10 paboTe ¢
UH(OPMaLIMOHHBIMU PECypCaMHU.

2.2.5. OcymectBnser audhepeHInpPOBaHHOE OUOTHMOTEYHO-HHPOPMAIIMOHHOE 00CTyKUBAaHUE
ponutenei (3aKOHHBIX MPECTABUTEIICH ) yUaluXCsl:

-YZIOBIIETBOPSIET 3aMPOCHI MOJIB30BaTENICH U HHPOPMUPYET O HOBBIX MOCTYIUICHHSIX B
OMOINOTEKY;

-KOHCYJIBTHPYET IO BOIIPOCAM OpPTaHHU3AINN CEMEUHOTO YTEHUS, 3HAKOMUT ¢ HH(pOopMauei mo
BOCHHUTAHUIO JETEH;

-KOHCYJIBTHPYET IO BOIIPOCaM yUeOHBIX M3TAHUM IS YIaIIHXCA.

Opranmn3anus 1eTeJIbHOCTH OUOJINOTEKHU



3.1. Obuiee pyKOBOJCTBO AEATEIBHOCTBIO OMOIMOTEKH OCYIIECTBIET PYKOBOIUTENb
o0pa3oBaTesbHOI OpraHu3allly.

3.2. PykoBO/ICTBO OMOIMOTEKON OCYIIECTBISET MEAAror-0udInoTeKapb, KOTOPhI Ha3HAYACTCS
PYKOBOAMTENEM 00pa30BaTEeIbHOM OpraHU3aIiy.

3.3. Ilenaror-OubnuoTeKkapb HECET OTBETCTBEHHOCTD B Mpe/esiaX CBOCH KOMIIETECHIINH 32
OpTaHMU3aIMI0 U PE3YNbTAThI IEATEIBHOCTH OUOINOTEKH B COOTBETCTBUH € (DYHKIIMOHATIbHBIMU
00sI3aHHOCTSIMHU.

3.4. Ilemaror-6mubiroTeKkapb pa3padaThIBaCT M MPEICTABIISET PYKOBOJIUTEIIO 00pa30BaTEIIHbHOM
OpTaHHU3aIH Ha YTBEPKJACHUE CICTYIOIINE JOKYMEHTHI:

-TI0JIOKEHHUE 0 OMOIMOTEeKe, MpaBUiia MOJIb30BaHUS OMOIMOTEKOMH;

-TJIAaHOBO-OTYETHYIO IOKYMEHTAIIHIO;

-TEXHOJIOTUYECKYIO IOKYMEHTALIUIO.

3.5. CtpykTypy OMOIHMOTEKH COCTABIISIOT:

-a0OHEMEHT;

-YATaJbHBIN 3a1;

-0TzIe] Y4eOHUKOB;

-MeIuaTeKa.

3.6. bubnunoreuno-uHGOpMAITMOHHOE 00CTYKUBAaHUE OCYIIECTBIISETCS B COOTBETCTBUH C
IporpaMMaMu M IJIaHaMH paboTsl OMOIMOTEeKH 00pa3oBaTeNbHON OPraHU3aI[Mi HA OCHOBE
OM0IMOTEYHO-UH(POPMAITUOHHBIX PECYPCOB.

3.7. bubnuoreka BIpaBe MPeAOCTABIATH IJIaTHbIE OMOIMOTEYHO-MH(DOPMAITMOHHBIE YCITYTH,
nepeyeHb KOTOPBIX OIMpeesieTcs yCTaBoM 00pa30oBaTeIbHON OpraHr3allty.

3.8. bubnuoreka obecriednBaeTcs:

-KOMIIJIEKTOBaHHEM OUOIMOTEUYHO-MH(GOPMAIIMOHHBIX PECYPCOB;

-HEOOXOAMMBIMU CITY’)KEOHBIMH U TTPOU3BOICTBEHHBIMHU TTIOMEIICHUSIMU B COOTBETCTBHH CO
CTPYKTYpOU OMOIMOTEKH U HOPMAaTHBAMU TI0 TEXHUKE 0€30MacHOCTH dKCIUTyaTalluu
KOMIIBIOTEPOB U B COOTBETCTBHUU C MOJIOKCHHUSIMI CAHUTAPHBIX MTPABUJI U HOPMATHBOB,
o0ecreunBarOIMMHA COXPAaHHOCTh KHUT;

-COBPEMEHHOM JIEKTPOHHO-BBIYUCIUTEIBHOM, TEJIEKOMMYHUKAMOHHOW U KOTMPOBAJIbHO-
MHO>KUTEIbHON TEXHUKON ¥ HEOOXOAUMBIMH MPOTrPAMMHBIMU MPOAYKTAMHU.

3.9. OTBETCTBEHHOCTH 32 CUCTEMATHYHOCTh U KAUE€CTBO KOMILJIEKTOBAHHS OCHOBHOTO (DOHIA
OMOJIMOTEKH, KOMIUIEKTOBaHHE Y4eOHOTO ()OH/Ia B COOTBETCTBUH C (DeepaibHBIMU MEPEUHIMHA
y4eOHUKOB U Y4eOHO-METOAMYECKUX M3AAHUA, CO3TaHNE HEOOXOUMBIX YCIOBUM IS
JeATEeTLHOCTH OMOIMOTEKH HECET PYKOBOIUTEH 00pa30BaTeIbHON OpraHN3alluy B
COOTBETCTBHUU C YCTaBOM 00pa30BaTEIILHON OpPTraHU3aIINH.

3.10. Pexxum paboThl OMOIMOTEKH OMPEIEIIACTCS MeIaroroM-ou0InoTEKapeM B COOTBETCTBUH C
MpaBUJIaMU BHYTPEHHETO pacropsiaka o0pa3zoBaTesibHOM opranusanuu. [Ipu onpenenenun
pexuMa paboThl OMOIMOTEKH TIPETyCMATPUBACTCS BBIJCIICHHE:

-JIByX 4acoB pabouero BpeMEeHH €KETHEBHO Ha BHITIOJIHEHUE BHYTPUOUOINOTEYHON paboTHI;
-0JTHOTO pa3a B MECSI] — CAHUTApHOTO JIHA, B KOTOPBIN 0O0CITy)KHBaHHE M0JIb30BaTeNei He
MIPOU3BOTUTCS;

-OJIUH pa3 B HEJEII0— METOUYECKOTO JTHSI.

Yder nocTryniieHusi ¥ BbIOLITHS IOKYMEHTOB OM0JIMOTEYHOTr0 (poHaa

4.1. CBeneHust 0 BKJIIOUAEMBIX B OMOIMOTEUHBIN (POHA JOKYMEHTaX (PUKCUPYIOTCS B KHUTE
CyMMapHoro ydera 6ubauorednoro Gponma (JIMCTBI CyMMapHOTO y4eTa OubnuoreuHnoro GhoHa,
KypHa).

4.2. CyMMapHbIi y4€T MOCTYIUIEHUS 3JIEKTPOHHBIX CETEBBIX JIOKAIBHBIX IOKYMEHTOB BEJIETCS B
AIIEKTPOHHOM PEECTPE.

4.3. JIoKyMeHTBI, TOATOTOBJICHHBIC K MMPpUEeMY B OMOJIMOTEYHBIN (POHI, TOABEPrarOTCs
NEepBUYHON 00pabOTKe U MHANBUAYAILHOMY YYETY.



4.4. UnauBulyadbHBIN y4eT JTOKyMEHTOB OCYILECTBIISETCS IMyTEM IPUCBOCHUS KaXIOMY

9K3EMIUIIPY JOKYMEHTAa HHBEHTAPHOT'O HOMEpa, MHBEHTAPHBIN HOMEp 3aKperisiercs 3a

JIOKYMEHTOM Ha BCE BpEMsl €ro HaxokJeHus B ¢poHae Oubanorexu. MHBeHTapHBIE HOMEpa

UCKJIFOUEHHBIX U3 (POH]Ia TOKYMEHTOB HE NIPHCBANBAIOTCSl BHOBb IPUHATBIM IOKYMEHTAM.

4.5. luBeHTapHBIC HOMEPA MPOCTABIISIOTCA HEMOCPEACTBEHHO HA IOKYMEHTaX M OTPaKatoTcs B

KHUT'€ UHANBUYAJIBHOTO y4eTa JOKYMEHTOB, IIPUHATOM B OMOJIHOTEKE.

4.6. lnnuBuUlyanpHBIA y4eT NEPUOANYECKUX U3JaHUM BEIETCS B PErMCTPALIMOHHON KapTOTEKE

NEPUOIUYECKUX U3/IaHUH, PeAHAa3HAaYeHHOM [l ydeTa KaXI0ro Ha3BaHUs U KaXKaA0ro

9K3eMIUIApa (B aBTOMaTU3MPOBAHHOM 0a3e TaHHBIX).

4.7. IoKyMeHTBI, BKJIFOYaeMbie B GOHT OMOIHOTEeKH, MapKupytotcs. [Ipu 3ToM MoryT ObITh

UCTIOJIb30BaHbI MITEMIIENN, KHIKHBIC 3HAKHU, WHANBUyalbHbIE IITPUXOBBIEC KOJIbI, APYTHE BUIBI

MapKHPOBKH.

4.8. Ha noxymMmeHTax, sIBISIOLIMXCS MPUIOKEHUEM K OCHOBHOMY HOCHUTEIIO U €r0 HEOThEMIIEMON

YaCThIO, IPOCTABIISIIOTCA TE K€ PEKBU3UTHL, YTO U HA OCHOBHOM JIOKYMEHTE.

4.9. Ha npuHATHIX NEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOIUTCS 3aMUCh, TOATBEPKAAIOIAs,

YTO MOCTYMHUBIITNE JOKYMEHTBI IPUHATHI B OMOTHOTEUHBIN (OH KaK B 00BEKT 0CO00 IIEHHOTO

JBI)KMMOTO UMYIIECTBA WM KaK B 00BEKT WHOTO JABHKUMOT'O UMYIIIECTBA.

4.10. IlepBu4HbBIC YYETHBIC JOKYMEHTHI, MOATBEPKAAIOMINE (PAKT MOCTYIICHHUS, TIEPEAAIOTCS B

OyXrajaTepuio sl BKIIOYEHHUS B y4eT OnOInoTeqHoro Gpouaa.

4.11. JlokyMeHTBI BEIOBIBAIOT U3 OMOIHOTEYHOTO (hOHAA B CBSI3H C (PU3NUECKON yTPaTON MITH

YaCTUYHOM MO0 MOJIIHON yTPaToi MOTPEOUTENBCKUX CBOMCTB. BRIOBIBaIOIIE TOKYMEHTHI

WCKITFOYAIOTCS U3 OMOIMoTedHOro GoHAa U CIIUCHIBAIOTCS.

4.12. BpIObITHE TOKYMEHTOB U3 OMOIMOTeYHOTO (PoHAa OPOpMIISIEeTCSs aKTOM O CIIICAHUHU

HCKIIFOYEHHBIX 00BeKTOB Onbnmumoreunoro ¢ouaa mo hopme 0504144 (nanee — akT o CricaHum),

yTBepKIeHHOH npukazom Munduna Poccuu ot 30.03.2015 Ne 521.

4.13. K aKkTy 0 ciiCaHWU IPHUJIaraeTCcsl CIUCOK Ha NCKITFOYEHHE 00BEKTOB OMOIMOTeYyHOTO hOoHaa

(ayiee — CMCOK), KOTOPBIH BKIIIOYAET CIICAYIONINE CBEICHNUS: MHBEHTAPHBIA HOMEp U mup

XpaHEeHUs JOKYMEHTa, LIeHY JOKYMEHTa, 3a()MKCUPOBAHHYIO B KypHAJIC HHIUBHYaIbHOTO

ydeTa JOKYMEHTOB, KO3((UIIMEHT ePEOLICHKH, LIEHY TOCIIe IePEOLIeHKN U 00IIYI0 CTOUMOCTh

UCKJIFOYAEMbIX JOKYMEHTOB.

4.14 JInst neyaTHBIX TOKYMEHTOB BPEMEHHOI'O XpaHEHUs AOIyCKaeTCs 3aMeHa CIIUCKa

KHUKHBIMH (hOpMyJIsipaMu.

4.15. JInst TOKyMEHTOB, 00pabOTaHHBIX TPYNIOBHIM (YIPOIIEHHBIM) CIIOCOOOM, BMECTO CITUCKA

JIaeTCsl BUJL UCKITFOYAEMbIX M3JIaHUH, MX KOJIMYECTBO, LIEHa U CyMMaA.

4.16. K akTy 0 crimcaHuy o IpUYMHE YTPAThl U CIIUCKY NPUJIaratoTcs JOKYMEHTHI,

NOATBEPXKIAIOIINE YTPATy (OACHUTENbHAS 3alIUCKa, B CIy4Yae KPaku WM XUIIEHUS —
IPOTOKOJI, aKT, 3aKJII0YCHUE YIOJTHOMOYEHHBIX OPTaHOB, IPU BO3MEILIEHUH yiepoa —

(WMHAHCOBBIN JOKYMEHT O BO3MEIIICHUH YIIIepOa).

4.17. Ilocne 3aBepIiIeHNs] MEPOIIPUATHI, IPEAYCMOTPEHHBIX AKTOM O CIIUCAHUU, TIEPBBIN

9K3EMIUISIP aKTa O CIIMCAHUHU CO CIIMCKOM M JJOKYMEHTOM, OATBEPKIAIOIIUM BbIOBITHE,

nepeaaeTcs B OyXraiTepHio, BTOPOM SK3EMIUISIP OCTaeTCsl B OMOIHOTEKE.

IIpoBepka HAJIMYUS JOKYMEHTOB OMO/IMOTEYHOr0 (poHA

5.1. lIkonpHBIE OMOIMOTEKH, KOTOPBIE UMEIOT 00beM (PoHa 10 50 ThIC. yUETHBIX €IUHUIIL,
IPOBOJIAT IJIAHOBYIO MPOBEpKY 1 pa3 B 5 net, Oubnmoreku, y kotopbix ¢onzg or 50 1o 200 ThIC.
YYETHBIX CIMHMUII, poBepstoT ero 1 pa3 B 7 net (1. 7.2 lopsiaka, yTB. mpukazoM MUHKYIBTYPBI
ot 08.10.2012 Ne 1077).

5.2. BHennaHoBbIE IPOBEPKHU HA0 MPOBOIUTH, €CIIU IIKOJIA BRISBHIIIA XUILEHUE WU TIOPUY
JOKYMEHTOB, ITPOM30IIJIO CTUXHIHOE Oe/ICTBHE, OYKap WIIM HHbIC YpE3BbIYaifHbIe CUTYAllUH.
Taxe BHEIJIaHOBYIO MPOBEPKY HA/I0 MPOBECTH, KOT/IA IIKOJIY PEOPTaHU3YIOT WU
mukBUAMPYIOT (11. 7.1 Iopsiaka, yTB. mpukazoM MunkynsTypsl oT 08.10.2012 Ne 1077).



5.3. [IpoBepka HanMuusl JOKYMEHTOB OMOJIMOTEUHOTO oHA (Ianee — npoBepka GoHaa)
MIPOM3BOJIUTCS B 00513aTEIIBEHOM MOPSIIKE:

-TIpY BBISIBICHUH (DAKTOB XUIIEHUS, 370YIIOTPEOICHHS WM TIOPYH JOKYMEHTOB;

-B cJy4ae CTHXUHHOTO O€ACTBUS, MMOKapa WK JPYTrUX YPE3BbIUAHBIX CUTYAIlHid, BRI3BAHHBIX
IKCTPEMATLHBIMH YCIIOBUSMU;

-TIPU PEOPTaHU3AINH WIN JTUKBHIAINH OMOITHOTEKH.

5.4. [Ipu BBIABIIEHUU B TIpoIlecce MPOBEPKU (DOHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MO)XHOCTH yYCTAaHOBJICHHSI BHHOBHBIX JIUI] YOBITKH 110 HEJJOCTa4aM CITUCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEITECTBOM.

denonpousBoacrso

6.1. Opranuzarus paboThI ¢ JOKYMEHTAMU T10 y4eTy OMOIMoTeuHOTO (HOHA OCYIIECTBISIETCS 110
MpaBuJIaM BEACHHS JIETOMPOU3BOJICTBA.

6.2. B 6ubnoTeke BeayTCs U XpaHITCS:

-KHUTH WHIUBUIYATHHOTO U CYMMapHOTO y4eTa JOKYMEHTOB OubinoTeuHoro GpoHma:
-MHBEHTAapHbIE KHUTH;

-KHUTH CYMMAapHOTO Y4eTa,

-yYETHBIN KaTaJor;

-)KypHaJ BBIJJA4YH AJICKTPOHHBIX HOCUTEINCH;

-)KypHaJ perucTpanuu nojab30BaTesiell KOMIBIOTEPHOIO 3aj1a;

-aKThI O CIIHUCAHUU UCKIFOYEHHBIX 00BEKTOB OMOIHOTEYHOTO (hOH/IA;

-y4eTHbIE TOKYMEHTBI, TOATBEPKIAIOIINE TOCTYIUIEHUE JOKYMEHTOB B OMOINOTEUHbIN QOHT
(HaKJIagHBIC, aKTHI O TIPUEME, aKThI CIAYU-TIPUEMKH );

-aKThl O pe3yJIbTaTax MpPOBENCHUS TPOBEPKU HAIUYUS JOKYMEHTOB OMOIMOTEYHOTO (POHA.



